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(i) Hard Disk-One in number (containing all sessions/project

files)
(ii) Hard Disk (Mixed masters of the product) - One in number
(iii) Hard Disk (UnMixed) - One in number

(iv) All versions of video content including final product
must include CHD logo at the end and the duration of the
locgo may be kept up to 3seconds.

(v) Master Pen Drive of each programme in HD format

(vi) Replicated Pendrive - 10 of each programme
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Fileno-18-1/2023-24/CC/Studio

Open tender invitation for documentary | video program
production under the '"Hindi through cassettes scheme'

Terms and Conditions set for open tender in the years 2023-24, 2024-
25 and 2025-26.

¢ General

1. Under the scheme of ‘Hindi through cassettes’ sealed tenders are
being invited from those firms based in Delhi/ New Delhi listed in
the latest valid panel of DAVP, Ministry of Information &
Broadcasting, Govt. of India for production of documentaries/ video
Programs who are doing production of documentaries within the
above geographical limits. In this context, only the latest valid panel
certificate of DAVP should be attached.

7. 'Sealed Tender for production of documentaries vedio programs
under ‘Hindi through Cassettes Scheme' should be mentioned on the
envelope. This tender may be sent by post or in person to Smt.
Madhu Sandlesh, Deputy Director and Bureau Head, Department of
Correspondence Courses, Central Hindi Directorate, West Block-7,
R.K. Puram, New Delhi-110066. By 1.00 pm on the date
11/05/2023. Tender will be opened at 3.00 pm.

3. The panel prepared on the basis of tender will be valid for the three
years 2023-24, 2024-25 & 2025-26, but it does not mean that the
Directorate is bound to allot work to the same firm for three years
as expected. Allocation of work per financial years will be done
only on the basis of work done by the firm/firms.

4. To complete the work according to the plan and on time, the
Directorate is free to allot the work to more than one firm.

5. The firm whose tender will be accepted, will be given 10 percent of
the work allotment as security money to the Director, Central Hindi
Directorate, West Block-7, R.K. Puram, New Delhi-1 10066 in the
form of Demand Draft / Fixed Deposit receipt from a commercial

bank. Please note that the said security money will be returned only
after two months after the completion of the work.

6. The selected firm will have to complete all the shooting work etc, in
the working days in Delhi. Therefore, only those firms should apply
who are willing to do the work in this way.

| % The maximum time limit for completion of documentary/ video
/ﬁ _ program of 30 minutes duration has been set as six months.
Therefore, only those firms should apply who are willing to
complete the work within the prescribed time limit and hand over
the material mentioned in item no.11 to the Directorate.

8. The tenders will be opened at the specified time in the presence of
the intending tenderers.



D

9 The Director, Central Hindi Directorate reserves the right to reject any or
all the tenders without assigning any reason. The lowest tender will be
accepted, it is not binding.

10. Please mention the rates in the tender as per the prescribed format only.

11. After the completion of the work, the firm has to hand over the
following materials to the Directorate for the program of every 30
minutes duration -
I.  Hard Disk-One in number (containing all sessions/project
files)
[I.  Hard Disk (Mixed masters of the product) - One in number
[II.  Hard Disk (Unmixed) - One in number
IV. All versions of video content including final product must
include
CHD logo at the end and the duration of the logo may be
kept up to 3seconds.
V.  Master Pen Drive of each programme in HD format
VI.  Replicated Pendrive — 10 of each programme

Financial

12. The duration of the program is usually 30 minutes so please quote the -rates
on this basis only in your tender.

13. All programs are purely academic. Usually each section of the
documentary/video program will have duration about 30 minutes, however,
in view of the special requirement of the subject, even if its duration
increases, no additional payment will be demanded by the firm in this
context. This increase in time limit can be extended for 15 minutes per
section.

14. Many times the documentary / video program is made into multiple
documentaries / video programs of 30 minutes duration each depending on
the scope of the particular topic. In such case payment 1o the firms will be
made on pro-rata basis as per acceptance rate of 30 minutes.

15. The rates quoted in the tender will be inclusive of all taxes. Therefore, in this
context, the demand of any kind of tax separately by the firm will never be

acceptable.

16. The firm may also have to apply animation / special effects as per the
requirement of the script. But for this the firm will not be paid any extra.

17. All the decisions / orders of Director, Central Hindi Directorate will be

é’ final, valid any binding on all,

Signature and seal of the Proprietor
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Prescribed form for tender

Prescribed form for open tender for production of documentary / video
program under ‘Hindi through Cassettes scheme'.

Financial year 2023-24

Sr.No Description mentionedexpenses
(in Rupees)

Duration 30 minutes
Price quoted inclusive of all taxes

Preparation of documentary
(quote includes- script for
production,film shooting,
director’s fee, artists fees,
shooting location (if any), film
editing, background
music.Further more this quote
includes the supply of - Final
Mix (audio-video), Hard disc
Master for shooting, Pen drive
master in HDformat of each
program, replicated pen drive -
10.)

Signature and seal of the Proprietor

e Please note that the above rate will be inclusive of all taxes. Please
give the tender only on the basis of our prescribed form.
Tender/tender rates on any other type of form will be considered as
rejected.

e Must attach the latest valid empanelment certificate of DAVP along
with the form.

/“7‘ A copy signed by the firm is also required on the conditions
Lp ’

prescribed by the directorate.



